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Signing your Email with an ECAI-08 message

Signing your emails with an ECAI-08 message will increase the visibility of the conference and its events. This
kit shows how you can support ECAI-08 with only a couple of minutes work.

In Microsoft Outlook 2007 (and MS Outlook 2003) you can create a signature to accompany each new mail
you send out. Signatures are available through Tools > Options > Mail Format.
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Message format
; Choose a format for outgoing mail and change advanced settings.

Internet Format... ] [Internaﬁunal Options. .. ]

HTML format.

Reduce the file size of the message by removing formatting information
that is not necessary to display the e-mail message

Rely on CS5 for font formatting
[[]5ave smart tags in e-mail
Stationery and Fonts
Use stationery to change your default font and style, change colors, and

AC add backgrounds to your messages.
Stationery and Fonts. ..
Signatures

Z Create and edit signatures for outgoing messages,
-

Editor options
4 j Change the editing settings for e-mail messages.

;j 3 Editor Options. ..

When at the Signatures are, you can create a signature or edit an existing one (for example, ecai08, see top
left circle at figure below), associate it with an Email account (top right) and then edit its text to your taste

(including hypelinks).

Signatures and Stationery

E-mail Signature ‘ Personal Stationery
ature to edit Choose default sig
ecai E-mail accoungt |ka||es@:eap.gr \I V|
New messages; |eca|E|8 v|
Repliesfforwards: v |
Edit signature
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Outlook Express has a similar (simpler) mechanism to create Email signatures.

ECAI-08 publicity November 22, 2007



